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MHOJIOKEHHUE

00 o01mem coOpaHuu pa0OTHUKOB

MOY «Cpeansis 001eo0Opa3oBareibHast IK0Ja Ne6»



[Tonoxxenue 06 obmiem codpanuu pabotHukoB MOY «Cpenansist
oO1eo0pa3oBaresbHas 1koja Ne6y

1. O0wue moJI0KEeHN

1.1. Hacrosmee mnojokeHHe pa3padOTaHO B COOTBETCTBHHM ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 "OO6 obOpazoBanuu B Poccumiickoit ®enepanuu", YcraBom
MyHuIMnaILHOTO  001Ie00pa3oBaTebHOr0  yupexkaeHus «Cpeanss oOmieoOpazoBareibHas
mkoia Neb6y» (nmamee - VYupexieHue) W perijaMeHTUpyeT AesTenbHocTh Obmero coOpaHus
pabOTHUKOB, SIBJISIFOIIETOCS OJTHUM U3 KOJUIETHAILHBIX OPTAaHOB YIIPABICHUS Y UPEKICHHUS.

1.2. B cBoeii nesarenpHOocTH OOmIee coOpanue paboTHUKOB (nmanee — OOmee coOpaHwme)
pykoBozactByercss Konctutynueinn Poccuiickoit ®epepanuu, Konsenmueir OOH o mpasax
pebenka, (enepaqbHbIM, PETHOHATBHBIM MECTHBIM 3aKOHOAATEIbCTBOM, AaKTaMHU OPraHOB
MECTHOTO CaMOYIpaBJIeHUs] B 00JacTh 0O0pa3oBaHHMSA W COIMAJIBHOM 3alluThl, YCTaBOM
VYupexxIeHUs U HACTOSIIIM MOJIOKEHHEM.

1.3. Lensio nestenpHOCTH OOIIET0 cOOpaHust SBISETCS O0IIee PYKOBOJCTBO OpTaHU3aIMel B
COOTBCTCTBUH C YUPCAUTCIbHBIMU, IPOTPAMMHBIMHA JOKYMCHTAMH U JIOKAJIbHBIMH aKTaMU.

1.4. Obmee coOpanue paboTaeT B TECHOM KOHTAaKTE C aJMHHUCTPAIlMEH W MHBIMH OpraHaMu
CaMOYyIIpaBJICHUA y‘{pe)KI[eHI/IFI, B COOTBCTCTBHHU C HeﬁCTBYIOMHM 3aKOHOJaTCJIbCTBOM,
MMOA3aKOHHBIMHW HOPMATUBHBIMH aKTaMH U YcraBoMm y'—lpe)KI[eHI/IFI.

2. 3amgaun OOmero cobpanus JlesrenpHocTs OOIIEro coOpaHHWs HaNpaBieHA Ha pEHICHUE
CIICYIOIINX 3a/1a4:

- OpraHu30oBaTh OOpPa30BATEIBHBIA MPOIECC M (UHAHCOBO-XO3SWCTBEHHYIO NEATEIHHOCTh Ha
BBICOKOM Ka4€CTBEHHOM YpPOBHE;

- ONIPCACIINTD NEPCICKTUBHBIC HAIIPABJICHUA (bYHKHHOHHPOBaHHH " pa3sBUTHA,
- IIPUBJICYDb O6H_I€‘CTBCHHOCTB K PCHICHUIO BOIIPOCOB PA3BUTHA;

- CO3JaTb OITUMAJIBHBIC YCIOBHA IJId OCYIICCTBJICHUA 06pasoBaTean0ro rnpormnecca,
paSBI/IBaI-OH_Ieﬁ u I[OCYTOBOﬁ ACATCIIBHOCTH,

- pEelMTHh BOIPOCHI, CBSI3AHHBIC C PA3BUTHEM OOpPa30BATEIBLHOW CpPelbl U O HEOOXOJAUMOCTHU
perJaMeHTaluy JOKAIbHBIMHA aKTaMU OT/IEJIbHBIX aCTIEKTOB ACSITENbHOCTH;

- OKa3aThb NoMOoIb AAMUHUCTPAIIUU B pa3pa60TKe JIOKAJIBHBIX aKTOB,

- [OMOYb  pa3pemuTh npobiieMHble  (KOH(GIMKTHBIE) CHUTyalldd C  Yy4aCTHHUKaMH
00pa30BaTeNLHOrO MpoIiecca B IPeieax CBOeH KOMIETEHIUH;

- BHECTH MPEUIOKEHUS MO BOIPOCAM OXPaHbl U OE30MacHOCTH YCIOBUN 0Opa30BaTeIbHOTO
npolecca 1 TpyJAOBOM AESITENbHOCTH, OXPaHbl )KU3HH U 3/I0POBbS yYaIIUXcs U paOOTHUKOB;

- NPUHATH MEPHl 10 HEOOXOJMMOCTH MO 3allUTe YECTH, JOCTOMHCTBA M MPO(eCCHOHATHLHON
penyTanuyd pabOTHUKOB, MPEAYNPEAUTh MPOTUBOIPABHBIE BMEIIATENIbCTBA B HUX TPYAOBYIO
JIeSATEIbHOCTB;



- BHECTH IpeIIOKEHHs TT0 (popmMupoBaHuio (GOHAA OIUIATHI TPY/a, MOPSAIKA CTUMYIMPOBAHUS U
HOOILPEHHUs TpyAa pabOTHUKOB;

- BHECTU MNPCAJTOXKCHUA IO IMOPAAKY M YCIOBUAM IPEAOCTABIICHHA COLHAJIBHBIX l"apaHTI/Iﬁ u
JIbIoT y4JaliuMcs U pa6OTHI/IKaM B IIpCaciaxX KOMIICTCHIIUH,

- HanpaBJIATh XOJAaTalCTBa, NMCbMa B Pa3jIMYHbIe aJIMUHUCTPATHUBHbBIC OpraHbl, OOLIECTBEHHbIE
OpraHu3alyy U Ap. MO BOIPOCAM, OTHOCSIIUMCS K ONTHUMHU3ALUU JEATEIbHOCTH U MOBBIIICHUS
Ka4yeCTBa OKa3bIBAEMBIX 00Pa30BaTEIbHBIX YCIYT.

3. Kommnerenmus O6miero coopanmus:

1) VYuactue B pazpaborke u mnpusstuu KoimnektuBHOro porosopa, [IpaBun BHyTpeHHEro
TPYIOBOIO pacropsiika, U3MEHEHUN U JONOJHEHUH K HUM;

2) [IpuHsATHE MHBIX JOKAJIbHBIX AaKTOB, PETVIAMEHTUPYIOUINX JESATENIbHOCTh 00pa3oBaTeIbHON
OpraHu3aIy, MPeIyCMOTPEHHBIX Y CTaBOM 00pa30BaTeIbHON OpraHU3allNH;

3) Paspemenne KOHQIMKTHBIX CHTyalMd MEXIy paOOTHHKaAMH W aJAMHUHUCTpAIHen
00pa3oBaTeIbHON OpraHu3aIuy;

4) Konrtponp 3a paboroil nuiebsoka M MEIULIUHCKUX YUPEXKACHUH B IENAX OXpaHbl U
YKpEeIIEHUs 310pOBbS AeTel U paOOTHUKOB 00pa30BaTeIbHON OpraHu3aluy;

5) KoHTpomap 3a BbIIIOJIHEHHEM YCTaBa, BHECEHUE IPEIJIOKEHUHN 10 YCTPAaHEHUIO HapyLIEHUN
YcraBa

6) XoaaTaiicTBO 0 MOOLIPEHUH PAOOTHUKOB U3 YKCIa BCIIOMOTaTEIbHOIO IEPCOHANIA;
7) OGcyx1eHue BOIPOCOB COCTOSHUS TPYJOBOM TUCIUITIIMHBI U JEHCTBUS 110 €€ YKPEIUICHUIO;

8) CopnelicTBHEe B MOJATOTOBKE YUpEXKICHUS K HOBOMY yueOHOMY TOAY, B YKPEIUICHUU y4eOHO-
MaTepuaiabHOW 0a3bl YUpEXKIEHUsS, PEMOHTE 3/aHWi, MOMEIIEHUN, HWHBEHTaps, MeOenu.
[TorHOMOYMS KOJIJIEKTUBA YUPEKISHHUS MO MPUHATUIO YCTaBa YUpEXKJICHUS, U3MEHEHUH ycTaBa
OCYIIECTBIISIOTCS O0ITUM coOpaHueM pabOTHUKOB YUpeKICHHUS.

Obmee coOpaHue CO3bIBacTCS MO Mepe HEOOXOAMMOCTH, HO HE pexe 2 pa3a B TOI.
PykoBoauTens YupexaeHust OOBSBISET O JaTe MpoBeaeHUs 00IIero coopanus He TO3Hee, YeM
3a TpH JIHS JI0 €r0 CO3bIBA.

Bomnpocsl s o06cyxeHuss Ha o01eM coOpaHuu BHOCATCA ujeHaMu obuiero coOpanus. C
Y4ETOM BHECEHHBIX MPEIII0KEHUN (POPMHUPYETCS IIOBECTKA 3aCEAaHusl OOIIEro COOpaHHMsL.

0611166 CO6paHI/IC HC BIIPpAaBC pacCMATpUBATh W IMPUHHUMATL PCHICHUA I1I0 BOIIPOCaM, HE
OTHECEHHBIM K €TI0 KOMIICTECHIIUHN HACTOSIIUM Y CTABOM.

Oob1iee coOpaHue HE BIPABE BBHICTYIATh OT UMEHU Y UPEKICHUS.
4. Opranuzarus aestenpHocTH OO0I1IET0 cCOOpaHus

4.1. B cocraB OO6mero coOpaHusi BXOJSIT BCe PAaOOTHUKHU YUpEeXJECHHSA, KPOME BHEUIHHX
COBMECTHUTENEH.



4.2. Ha 3acenanuss O6mero coopanusi MOTYT OBITh MPHUTJIANIECHBI PEACTABUTENIN Y UPEIUTEIS,
OOIIECTBEHHBIX OpPraHMU3alUi, OPraHOB MYHUIIUIAIBLHOTO M TOCYAAPCTBEHHOTO YIPABJICHUS.
Jluna, npuriameHHble Ha COOpaHME, IMOJb3YIOTCS IPABOM COBEUIATENBHOIO I0JI0CA, MOTYT
BHOCHUTDB MMPCAJIOKCHUA U 3a4BJICHHA, YHaCTBOBATH B O6Cy)KI[eHI/II/I BOIIPOCOB, HAXOAAIIUXCA B UX
KOMIICTCHIINU.

4.3. PykoBonctBo O0muM cobpanuem ocymectBisieT [Ipencenarens, KOTOPBIM MO JTOIKHOCTH
SBIIICTCS. ~ PYKOBOJAWTENh  OpraHm3anmu. Bemenue mnpoTtokonoB  OOmero  coOpaHus
OCYILECTBIISICTCST CEKpeTapeM, KOTOPbIH M30upaeTcss Ha mepBoM 3acenanun OOmero codpaHus
CPOKOM Ha OJIMH KalieHnapHsiid rof. [Ipeacenarens u cekperapb OO0IIEro cooOpaHus BHIMOIHSIOT
CBOM 00513aHHOCTHU Ha OOIIECTBCHHBIX HayasIax.

4.4. Tlpenacemarens OOmiero codpaHus: - OpPraHM3yeT nearesbHOocTh OOmero cobdpanwus;
nH(pOpMUPYET WICHOB 00IIero coOpaHus O MPEACTOSIIEM 3acelaHd He MEHee 4eM 3a 3 JHSA -
OpraHu3yeT MOJTOTOBKY M TMPOBEACHHUE 3acelJaHusi AHEH 10 ero MPOBEIEHHUs - ONpeielseT
MOBECTKY JHS; - KOHTPOJIUPYET BHIOTHEHUE PEIICHUN.

4.5. HGHTGHLHOCTB COBCTA OCYIICCTBIIAICTCS IO IIPUHATOMY Ha y‘le6HbII>i rox 1mjiaHy.

4.6. OOmiee coOpaHue CUMTAETCS MPABOMOYHBIM, €CIM Ha HEM MpHUCYTCTByeT He MeHee 50%
YJICHOB TPYIOBOTO KOJUICKTHBA.

4.7. Pemenuns Obmiero coOpanusi IPUHAUMAIOTCS OTKPBITBIM TOJIOCOBAaHHEM.

4.8. Pemenust OOmiero coOpaHusi: - CUUTAIOTCSA MPUHATBHIMH, €CIIM 32 HUX IMPOTOJIOCOBAIO HE
MeHee 2/3 MPUCYTCTBYIOIINX; - SIBJISIFOTCS MPAaBOMOYHBIMH, €CIT Ha 3aCeIaHUM TPUCYTCTBOBAIO
HE MeHee 2/3 YJIEHOB COBETa; - MOCJe MPUHATHS HOCAT PEKOMEHIATEIbHBIN XapakTep, a Mocie
YTBEPXKIEHHUST PYKOBOJIUTEIEM YUPEKACHHUS CTAHOBSTCS 00S3aTENBHBIMU ISl UCIIOTHEHUS;
JIOBOJIATCSL IO BCErO TPYAOBOTO KOJUIEKTHBA YUPEXKICHMsS HE IO3]HEe, YeM B TEUCHHE Tpex
pabouux AHEH Mocie IpOoIeANIero 3aceAaHusl.

5. OtBercTBeHHOCTH OO1IEr0 cOOpaHus
5.1. Obmee cobpaHue HeCET OTBETCTBEHHOCTb:

- 34 BBIIIOJTHEHUE, BBITIOJIHEHUE HE B ITIOJIHOM O6T)€Me NJIN HCBBIIIOJIHCHUC 3aKpCHJ'IeHHBIX 34 HUM
3a/1a4;

- COOTBETCTBHE INPHHMMAEMBIX pEUIeHUN 3akoHonarenbcTBy Poccuiickon denepanumy,
ITO3aKOHHBIM HOPMATHBHBIM IPABOBBIM aKTaM, Y CTaBY;

- 32 KOMIIETEHTHOCTb IPUHUMAEMBbIX PELICHUH.

6. lenonpousBoctBo Ob1Iero coopanus

6.1. 3acenanus O61ero coopanusi ohOpMIISIOTCS TPOTOKOJIOM.
6.2. B kHUTE TPOTOKOJIOB (PUKCUPYIOTCS:

-JlaTa IMMPOBCACHUA,



- KOJIMYECTBEHHOE TIPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYIOBOTO KOJUICKTHBA;
- npurnamennsie (OPUO, 1omKkHOCTD);

- IOBECTKA JIHS;

- BBICTYTAIOLIHE JINIIA;

- X0J1 00CY>KJICHHS BOIIPOCOB;

- IPCIJIOKCHUA, pPCKOMCHAALIUU U 3aMCYaHUS YJICHOB TPyAOBOI'O KOJIJICKTHUBA U HpPIl"J'IaH.IeHHBIX
i

- pelieHue.
6.3. [IpoToKoJIbI MOANKUCHIBAIOTCSA MIpeiceaaTeneM u cekperapem O61ero codpanusi.
6.4. Hymepanusi mpOTOKOJIOB BEJIETCA OT Havajla KaJIeHIapHOTO Toja.

6.5. Kuura nporokosoB OO1iero codpaHus HyMepyercsi MOCTPAaHUYHO, MPOLIHYPOBBIBAETCH,
CKPCIUIACTCA MOANNUCHIO PYKOBOJUTEIA U ICYATHIO.

6.6. Kaura npotokosioB O0611ero coOpanus XpaHUTCS B JieJaX U MepeIaeTcs no akTy (Ipu cMeHe
PYKOBOAMTEIIA, TIEpeaade B apXuB).

7.3aKIIF0OYATENBHBIE TTOJIOKEHMS

7.1. 3meHenus u JOIIOJIHCHHA B HACTOALICC ITOJIOKCHHC BHOCATCA O6H_II/IM CO6paHI/ICM u
MMPUHHUMAIOTCA Ha €ro 3aCCAaHHH.

7.2. Tlomoxenue HCﬁCTByeT A0 TPUHATHUSA HOBOT'O IIOJIOKCHHA, YTBCPIKIACHHOI'O Ha O6H_IeM
CO6paHI/II/I TPYAOBOI'O KOJIJICKTUBA B YCTAHOBJICHHOM IIOpAAKE.
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